CBC Graduate Student Annual Report
September 15, Annually
1) Complete the attached form. If a category is not applicable, please type “NA”.
2) Save the pdf as:  Lastname Annual Report YYYY
3) Email a .doc copy to your Advisor and Supervisory Committee for review. Revise as needed.
4) Send your revised and approved report form to biochemistrygrad@unl.edu for signature routing.
5) All Supervisory Committee members are required to complete their review of the student’s Annual Report PRIOR to September 15, annually. See attached rubric for criteria and action plans - Satisfactory, Needs Improvement, Unsatisfactory. A score of NI or U must be accompanied by a written explanation of why the score is appropriate.
6) An in-person annual Supervisory Committee meeting (Years 2-4) may be omitted if all Annual Report evaluations receive S grades. However, the Thesis Advisor, Supervisory Committee members, or the student may request a meeting at any time during the program to review research progress or advise on professional development

	Name
	

	Email
	

	Degree objective (PhD or MS)
	

	Semester and Year entered program
	

	Target completion Semester and Year
	


PhD Students
	Program requirement
	Time to complete
	Date completed (MM/DD/YYYY)

	Guidance interview
	Orientation Week
	

	Individual Professional Development Plan
	Spring, Annually
	

	Committee formed
	Before beginning Fall Year 2
	

	Program of Studies submitted
	Before beginning Fall Year 2
	

	Supervisory Committee meeting
	Before beginning Fall Year 2, Annually 
	

	TA or ITA Training (OGS)
	Before beginning Fall Year 2 
	

	Comprehensive Exam
	Before and during Fall Year 3
	

	Admission to Candidacy
	Upon passing the Comprehensive Exam
	

	Final Oral Thesis Defense
	End of Year 5+
	


MS Students
	Program requirement
	Time to complete
	Date completed (MM/DD/YYYY)

	Guidance interview
	Orientation Week
	

	Individual Professional Development Plan
	Spring, Annually
	

	Committee formed
	Before beginning Fall Year 2
	

	Supervisory Committee meeting
	Before beginning Fall Year 2, Annually 
	

	Memorandum of Courses submitted
	Before beginning Fall Year 2
	

	Final Exam
	End of Year 2+
	



Supervisory Committee members 
(PhD – 5 total including advisor and outside member; MS - 3 total. An additional non-UNL Outside Member may be added upon approval by Graduate Studies.)
	Role
	Name
	Department

	Advisor
	
	

	Co-Advisor (if any)
	
	

	Member (Reader)
	
	

	Member (Reader)
	
	

	Member
	
	

	Outside Member
	
	

	(optional) Outside Member
	
	


Dates of all Supervisory Committee meetings (MM/DD/YYYY earliest to most recent)
	Y1
	Y5

	Y2
	Y6

	Y3
	Y7

	Y4
	Y8


Required courses
	Number
	Name
	Semester/Year (MM/DD/YYYY)
	Grade

	GRDC 901
	Professional Ethics
	
	

	BIOC 836
	Physical Biochemistry
	
	

	BIOC 932
	Proteins
	
	

	BIOC 933
	Enzymes
	
	

	BIOC 934
	Genome Dynamics & Gene Expression
	
	

	BIOC 935
	Metabolic Function & Dysfunction
	
	

	BIOC 992K
	Seminar
	Y1F
	

	
	
	Y1S
	

	
	
	Y2F
	

	
	
	Y2S
	

	
	
	Y3F
	

	
	
	Y3S
	

	
	
	Y4F
	

	
	
	Y4S
	


Assistantships and Fellowships (Listed starting from Year 1, earliest to most recent)
	Semester and Year
	Type Fellowship, RA, TA (course), other (specify)
	Source (e.g. Department, University, NSF/NIH/USDA/DOE, Advisor’s grant)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





Short description of your research goals.
	


Summary of research progress made during the past year. 
	



Brief outline of proposed research activities for the next year. 
	


Professional development and skills workshops or other courses attended. (Starting from Year 1, list earliest to most recent)
	Dates
	Sponsor/Organizer
	Workshop title
	Location

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Proposals submitted. List starting from Year 1, earliest to most recent. Include requests to both external and internal funding sources for research, fellowships, and travel awards. 
	Role (PI, personnel, participant, other)
	Funding Agency or Source
	$ Requested
	Title
	Status (planned, pending, declined, awarded)

	
	
	
	
	

	
	
	
	
	


Conferences attended. Include local, regional, international meetings starting from Year 1.
	Dates
	Name of Conference or Meeting
	Title or Purpose 
(attended and planned)
	Type (poster, oral)

	
	
	
	


Manuscripts published. List starting from Year 1, earliest to most recent.
	Authors
	Title
	Journal
	DOI
	Status (planned, submitted, accepted, published)

	
	
	
	
	

	
	
	
	
	


Guest Lectures. List starting from Year 1, earliest to most recent.
	Date
	Institution
	Host Instructor
	Course Name and Number
	Presentation Topic or Title

	
	
	
	
	

	
	
	
	
	


Research Awards. List starting from Year 1, earliest to most recent.
	Date
	Sponsor
	Award Name

	
	
	

	
	
	


Teaching Experience. List starting from Year 1, earliest to most recent.
	Number
	Course name
	Date completed

	
	
	

	
	
	

	
	
	


Teaching Awards. List starting from Year 1, earliest to most recent.
	Date
	Sponsor
	Award Name

	
	
	


Service Activities. List starting from Year 1, earliest to most recent.
	Date
	Committee or Organization
	Role
	Activity

	
	
	
	

	
	
	
	


Professional Society Memberships. List starting from Year 1, earliest to most recent.
	Date
	Organization
	Activity

	
	
	

	
	
	


Other not included above
	





Committee Member Signatures. S=Satisfactory, NI=Needs Improvement, U=Unsatisfactory.
	Role
	Name
	Signature
	Date
	S
	NI
	U

	Advisor
	
	
	
	
	
	

	
	Comments or Explanation of NI or U rating:

	Co-Advisor (if any)
	
	
	
	
	
	

	
	Comments or Explanation of NI or U rating:

	Member (Reader)
	
	
	
	
	
	

	
	Comments or Explanation of NI or U rating:

	Member (Reader)
	
	
	
	
	
	

	
	Comments or Explanation of NI or U rating:

	Member
	
	
	
	
	
	

	
	Comments or Explanation of NI or U rating:

	(Outside) Member
	
	
	
	
	
	

	
	Comments or Explanation of NI or U rating:




	Rubric for Rating Annual Report Recommendation 
	Suggested Criteria (examples include, but are not limited to) 
	Action Plan 

	Satisfactory 
	Student meets expectations, Student’s goals have been achieved. Future plans are reasonable and achievable.
	No action necessary.

	Needs Improvement 
	Student is meeting some expectations, but has deficiencies in certain areas, i.e., not making deadlines, failure to meet with Supervisory Committee once per year, failure to present to the CBC community or other meetings, insufficient reading of the literature, less than adequate writing skills, no clear plan for the future. 
	The student will be required to schedule a committee meeting. At this meeting, the deficiencies will be discussed and suggestions to overcome those deficiencies will be proposed. No later than November 15th, the student’s advisor should submit a letter to Grad Comm summarizing the outcomes of the meeting. No remediation plan is necessary, and no other action is needed. 

	Unsatisfactory 
	In addition to the suggested criteria above, Student is not meeting expectations, does not spend enough time in the lab, is not synthesizing research concepts, does not use proper controls, cannot make conclusions from research results. 
	As stated in the CBC Graduate Program Handbook, 1) the student will be required to schedule a committee meeting. At this meeting a plan for remediation must be developed. No later than November 15th the student’s adviser should submit a letter to the CBC Graduate Committee (cc’d to the student and Supervisory Committee) summarizing the deficiencies and describing a plan for remediation.
2) Within 6 months (no later than April15th of the same academic year) the student must have another committee meeting to determine if the plan for remediation has been satisfactorily completed. If the student has completed the plan and is making satisfactory progress all committee members must approve and report this change in status in writing to the Graduate Committee.
3) Students who fail to achieve satisfactory status by April 15th will be put on probation. Once on probation, the student will have another 4 months to achieve satisfactory status, failure to achieve this constitutes grounds for dismissal (termination) from the graduate program.
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